OFFICE OF THE COMMISSIONER OF CENTRAL EXCISE, CUSTOMS & SERVICE TAX
6/7 7 A1 E. iz, v A 72, /A.T.D.STREET RACE COURSE ROAD,
Fra7 -18/COIMBATORE -18

7.3, 11/27/11/2011-FFH/F .9 e .09.2015

AT I To

TATLT TRETEE A, The Deputy / Assistant Commissioner
Fed T 3ot AT S A AT A Central Excise ,Customs and Service Tax
FraF7 VIV o=t Fo07 e e, Co'mbatore-V1I/III/1V Tirupur/Pollachi/Coonoor
- AT AT T, IF—TFT"’HW AET(FHITHA) Divisional Offices /Al Section Heads Hqrs.

(Airport Admin.)

Sir /Madam

fArgg-TrsraTaT- SETs-Rrday 2015 i fanmEr wfa e fosmer —dEta)
Sub - Official Language —-Submission of Quarterly Progress Report for July —Sept.2015-Reg.

FPT 30 fadaR 2015 #1 gH™A B v fFmE 1 wta fO qe g § avamy
TETE TS FrAnT A 30 e 2015 A #st A1 AvhE e At A e
yaTfRrEeerT, 9% Eeedt 7 st S 7

el TPt T e (2T wefa ammitiT aree afaewrtoat #r S for s g fF
ot AT i A Attt R s A S A vy B ud wed w9 9w q
F1E FIAT ATAT 7 774 |

The Quarterly Progress Report for the quarter ending 30" september 2015 has to

be consolidated and to be sent to the Directorate General of Inspection, New Delhi.
Hence it is requested that the report may be sent in the pro-forma enclosed on or before
30/09/2015.

The nodal officers nominated to handle the official language work are directed to
collect the correct data of Hindi knowledge of officers working in the range offices under
their divisions and submit the report and no column should be left blank in the Pro-

forma.
= 14/Yours faithfully,

)

i

e (ST L

R \S (I qLATETT /ANISH MURALEEDHARAN)
T /DEPUTY COMMISSIONER

Encl.-as above



Quarterly Progress Report Pro-Forma

1. Officers/Employees possessing knowledge of Official Language Hindi:-

’ SlLno. | Name and designation of the | Present Hindi knowledge. |
| | officer/ emplovee Whether passed Prabodh.Praveen.Pragya or studied
R | atschool .college or any other exam |
. | - |
2. |

Slno | - | Total Gaz [ Non -Gaz

I.| Total no. of officers
2.| Studied  Hindi  at  School
/College i

3.| Passed Prabodh |
4.| Passed Praveen
5. Passed Pragya

6.) Able to sign in Hindi

7. Work done in Hindi % |
(By the officers possessing the proficient knowledge in Hindi. It means Officers/Employees who have Studied
[indi at School /College or have passed the Pragya exam conducted by the Hindi Teaching Scheme.)
(Target- 30% of the work done in total according 0 the Annual Programme reccived from Ministry of Home
Affairs; Department of Official language) J

2. Material in Bilingual (target 100%)

Slno.  Material " Total  Available | Required | Made in This—|
| in Bilingual | Quarter o
1. Name Seals _
2. Name Badge (for uniformed ,
officers) |
3. Logo (for uniformed I
| officers) ) ]

4 Name Plates for the Officers
5. Office/Section Name Plates ' |
6. File Covers |
7
8

Register Covers
Kevboards ' -

8. Unicode in Computers o
10. Code, Manual -
11. Standard Forms _ |

3. Correspondence

1. Documents® issucd under section 3(3) of Official Languages Act. 1963 (31-7-2015 to 30-09-

2015)(onlyfromthosementionedbelow)

|{;t'J Total no. ol documents | (b)No. of documents issued | (¢) No. of docum_enﬂ
| issued in bilingual i issued only in English |
: =

8 S

-

Documents coming under *Section 3(3) of Official Languazes Act. 1963  (General Orders, Circulars
Memorandums. Resolutions, Notifications, Rules, Agreements, Contracts, Tender/Trade Notices, Administrative
Reports. Covering Letters of Reports, Advertisements, Banners, Invitations, Parliament Questions ctc. must be
issued in hilingual only)

2. Letters received in Hindi (Official Languages Rule-3)

I [ 31-7-2015 1o 30-09-2015 i
‘ (a) Total no. of letters '
received in Hindi . _‘
‘ (b) No. of letters replied in

English _ Al - ]

Official Languages Rules 1976 rule- 5(it means that any letter received in Hindi must be replied in Hindi

anly)



1. Details of 1otal letters issued (target Region € to Repion “A™ 17 and ~C7 55%) 31-7-2015 to 30-09-
20132015

| In Hindi/Bilingual | English only Total No. of | Percentage of letters issued in | ”
| letters issued | tindi/Bilingual

2 5 3 o ‘

|
—

o Region AT ‘\> o e ___..~
|

i I S

o Rewlon B

| |
. B S e
o Reglon "€ | i | [ ‘{

(A1 Region A" means the States of Bihar, Haryana, Himachal Pradesh, Madhya Pradesh. Chibattisgarh, Jharkhand,
Uttarakhand, Rajasthan and Uttar Pradesh and the Union Territories of Delhi and Andaman and Nicobar Islands;

(B)"Resion B means the States of Gujarat, Maharashtra and Punjab and the Union Territory of Chandigarh, Daman
anil B andd Daclre qord Nagar Haveli

(C)'Region C" means Andhra Pradesh, Assam, Manipur. Arunachal Pradesh. Meghalaya, Mizoram. Nagaland,
Orfssi, Kerada, Karnataka, Goa, Jammu and Kashmir, Sikkin, Tripura, Wes! Rengal, Tamil Nadu (Please note that

Coimbatore comes under region ey

4. Noting in Hindi on files: No. of noting made during the quarter s (target RITAT!

T 3172005 t0 |
B | 30-09-2015 |

I Hindi

| In Engli sh |
Total No.

5. Have separate files and registers been kept for the records of the work done in Hindi, letters
received and dispatched in Hindi ?yes No

6. Whether any check points have been established or inspection conducted regarding implementation
official language? If any give S E————— LS S

(Signature of Section/Division Head)



